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Kemepogso

PEI'JTAMEHT

ycnyru «IIpenocrapienue nHpopmanuu 06 00pa3oBaTeIbLHBIX MPOrPaMMax U y4eOHbIX
IUIAHAX, PAG0YHX MPOrpaMMax yueOHbIX KYPCOB, PEIMETOB, TUCHUILTHH (MOTyJIei),
T'0JI0BBIX KAJIEHIAPHBIX Y4eOHbIX IPauKaxy», OKa3bBaeMOn
MYHUYUNATbHBIM D100HCEMHBbIM 00PA308AMENbHBIM YUPEHCOeHUEM
oononnumenvHo2o oopazosanus «l opoockoit uenmp demckozo (10HouwecK020)
mexHuueckozo meopuecmaea 20pooa Kemepoeo»

. O0Iue mooKeHus

1.1. IIpeamer peryaupoBaHus periamMmeHTa

Hacrosmmii  permameHT  ycraHaBiMBaeT TMOPAJOK  IPENOCTABICHUA  yCIyTU
«IIpemocraBnenne  uHGopManuu 00  o0pa3oBaTeNbHBIX  MPOrpaMmax  H
yuyeOHBbIX IUIAHAX, Ppadoymx MNpPorpaMMax Yy4eOHbIX KYPCOB, IpPeIMeToB,
mucIMIIMH - (Moxysiei), ToI0BBIX KaJeHJapHbIX Y4eOHbIX rpadmkax» (1aiee -
PernameHT) u craHaapt e mpeIoCcTaBIeHHS.,

12.  VYcmyra  «IlpemocraBienne  uH@opmManud 00  00pa3oBaTeNbHbIX
NporpaMMax M Y4YeOHbIX ILIaHAX, Ppa0doyux mNpPorpaMMax y4eOHbIX KYpPCOB,
npeaMeroB,  juCHMIVIMH  (MoayJeii),  TOTOBBIX  KAJEHIAPHBIX  y4eOHbIX
rpagukax»  MPEoCTaBIeTC  MYHULUMOAIbHBIM  OFO[DKETHBIM  00pa3oBaTElbHbIM
YUpPEXKICHUEM  JONONHUTENbHO  oOpazoBaHust  «I['OpOACKO WLEHTP [1eTCKOro
(roHOIIIECKOT0) TEXHHYECKOro TBOpYecTBa ropoaa KemepoBo» (mamee -—
VYupexaeHue).

1.3. Hacrosmuit pernameHT oOmpepenseTr CpPOKH W TOCIENOBATEIbHOCTh
nevcTBuit  pykoBogutens  (YIONTHOMOYEHHOTO — JMI[A)  YUYPEXKICHHS,  TMOPSIOK,
GopMBl  KOHTPONS TPENOCTAaBICHHUS YCIyTH, TOPSAOK u  (opMbl  00KaloBaHUS
pelieHnid W jaedictBuid  (Oe3mecTBHA) pyKoBoauTens  (YIOJHOMOYEHHOTO JIMIA)
YUPEIKICHHUSL.

1.4. TlonyuatensiMu ycnyru sBIftOTCsS TpaxnaHe Poccuiickoit Denepaimu, Iuia
0e3 TpakKIaHCTBA M WHOCTPAHHbIE TPAKIAHE HA PABHBIX OCHOBAHMAX, €CIM HMHOE HE
IIPEAYCMOTPEHO 3aKOHOM MIIA MEXKIYHAPOAHBIM 10r0BopoM Poccuiickon dDenepanum.

1.5. TpeboBanus K MopaaKy MH(DOPMUPOBAHUS O TPENOCTABICHUN YCIYyTH, B TOM
qycre:

1.5.1.CBezieHus 0 MecTe HaXOXKAECHUA 00pa30BaTEILHOTO YUPEKICHHUS:

Haumenosanue yupesrcoeHus MYHHIUTATLHOE OrOKETHOE
00paszoBaTenbHOE yUpeXKIEHUE  JONOIHUTENbHOr0  obpasoBanus «I opoockoii
yenmp 0emckozo (IOHOWeCcK020) mexHuueckozo meopuecmaea 2opooa Kemeposo »



FOpuouueckuii aopec: Poccuiickas @Peodepayus, 650056, copoo
Kemeposo, 6ynrveap Cmpoumeneii, 3la
Dakmuueckue adpeca mecm ocyuwecmeienus 00paz08ameibHoll
oessmenbHOCmU.
650056, copoo Kemeposo, 6ynveap Cmpoumeneti, 3la.
650070, copoo Kemeposo, npocnexkm Monooéxcruiil, 7b
@axkc: 51-28-11
Aodpec snexkmponnoti noumel yupesxcoenus. gcdtt2007 @yandex.ru
Aopec ogpuyuanvnozo caiima yupesxcoenus. gcdtt.ucoz.ru

Koumaxmmnore menegonwr: 8(384-2)51-28-11; 8(384-2)51-56-88

Peaicum pabomui: ¢ 8% 0o 20%° (nonedenvnux — sockpecenve)
Yacwvl npuema pykosooumens: 11-00 — 13-00 (noneoenvnux, 6moprux)

1.5.2. [lopsinok, ¢popMa U MECTO pa3MeIICHUsI BbIIICYKa3aHHOM
uH(pOpMaIK B 00pa30BaTEIIBHOM yYUPEKICHHUH
- Ha ouIHMaIBLHOM caiiTe yupexaenus (gcdtt.ucoz.ru);
- Ha “THPOPMAITMOHHBIX CTCH/IaX B 3/IaHUU YUPCIKICHHUS.

1. CranaapT npenocrapieHus ycJayra

2.1.  Haumenopanue yenyru:  «lIpenocraBnenue nH(bopMaLn 00
o0pazoBaTeNbHBIX  MporpaMMax M  Y4eOHBIX  IUIaHaX, pabouyumx  mporpammax
y4eOHBIX ~KYypCOB, TPEIMETOB, IUCHMIUIMH (MOXYNEH), TOIOBBIX KaJCHIAPHBIX
y4eOHbIX Tpadukaxy» (naree — Ycnyra).

2.2. Ycnyra npenoctaBisiercss Y dpeskIeHUEM.

2.3. PesynbraTtoM mpenocTaBlieHus yCIyTH SBISETCS:

- MpEeNoCTaBlICHHE saspuTemo  uH(popMamuu 00  00pa3oBaTeNbHBIX
nporpaMmax M y4eOHbIX IUIaHaX, pabouumx TporpamMmax pabounx  KypCOB,
NPEIMETOB, JUCIMIUIMH (MOIyJNei), TOMOBBIX KaICHIAPHBIX YUYCOHBIX TpaduKax
VYupexaeHns Ha 0CHOBaHUH 00paIlieHu 3asBUTeNel — 10 TeneoHy, MPU JTMYHOM MPHEME,
B MUCbMEHHOW (hopme, a TakKe MO JMEKTPOHHOW TMOYTE WU Ha caiTe YdpexIeHus,

Ha UH()OPMAITMOHHBIX ropranax http://www.kuz-obr.ru/ I/I
https://www.ruobr.ru/;

- 0TKa3 B TpelocTaBieHn: oQuImatbHoi uHbopMaiwu. 2.4.

CpoKH MpeoCTaBIEHHS YCIYTH.

[lpenoctapnenne ycayru B YUpexICHHH OCYIIECTBISETCS  €XKEJHEBHO B
TeyeHue Bcero pabouero  Bpemenn (m.1.5.1.  HacTosimiero - pernameHTa), 3a
UCKITFOUYCHUEM BBIXOHBIX M MIPA3THUYHBIX JTHEH.

25. llpemocraBnenne  ycomyru — OCYIIECTBISETCS B COOTBETCTBUH  CO
CIeTYIOIIMHI HOPMATUBHO-TIPABOBBIMH aKTaAMH:

Koncrutyumen  Poccmiickoit ~— Depepaimy, — NpUHATas ~ BCEHAPOAHBIM
ronocopanuem 12.12.1993;

Konpenmmeir o mpasax pebenka (omobpena I'enepamshoii Accambneeit OOH
20.11.1989);


mailto:gcdtt2007@yandex.ru
http://www.kuz-obr.ru/
https://www.ruobr.ru/

Oenepanmbabiv 3akoHoM Poccuiickoit @enepaimn ot 24.07.1998 Ne 124-@3
«006 ocHOBHBIX TrapaHTHUAX IpaB pedEHka B Poccuiickoit deneparmmy;

Oenepanmbabiv 3akoHoM Poccuiickoit @enepaimu ot 29.12.2012 Ne 273-D3
«00 obpazoanuu B Poccuiickoit deneparmmy,

®denepambaeiM 3akoHoM Poccuiickont deneparim ot 02 mas 2006 rona Ne 59-D3
«0 HOpAIKE paccMOTpeHus obpamennii  TpakmaH — Poccuiickoit
Oeneparuny;

OenepambabiM  3akoHoM PD ot 27.07.2010 Ne 210-d3 «0O6 opranmzamim
NPEIOCTABICHHUS TOCYIapPCTBEHHBIX U MYHUIUIIANBHBIX YCIYTY;

[Tpukazom Munobpuayku Poccuu ot 30.08.2013 Ne 1015 "O6 yrBepkae-Huu
[opsinka opraHu3aly U OCyIIeCTBICHUS 00pa30BaTeNbHON NEATeIbHOCTH MO0 OCHOBHBIM
obreobpasoBaTeNbHBIM TIPOrpaMMaM - 00pa3oBaTEIbHBIM IPOTPaM-MaM HAuaIbHOTO
00I1Ier0, OCHOBHOT'O 00IIETO U CPEAHETO0 00IIETo 00pa3oBaHus |

[Tpukasom Munobprayku Poccuu ot 30.08.2013 Ne 1014 "O6 ytBepxae-Hun
[Mopsnka opraHm3alii M OCYIIECTBICHHUS 00pa3oBaTENbHON ACATENPHOCTH MO OCHOBHBIM
o01eo0pazoBaTeNbHbIM MIpoOrpaMMaM - 00pa3oBaTeNbHBIM IPOrpaM-MaM JOHIKOIbHOTO
oOpa3zoBaHus'';

[Tpukazom Munoopaayku Poccun ot 29.08.2013 Ne 1008 "O6 yrBepkne-uuu
[lopsngka opraHmzalmMyi ¥ OCYIIECTBICHHMS  00pa3oBaTeNbHOM  JCATENBHOCTH 10
JIOTIOTHUATENHHBIM 00111€00pa3oBaTe/bHBIM TIporpaMMaM

[Tocranornennem IlpaBurensctBa PD ot 28.10.2013 Ne 966 "O muieHsu-
pOBaHMHU 00Pa30BaTEILHOM NEATCILHOCTH

Pacnopsoxenuem [lpasutensctBa Poccuiickoit denepaimu ot 25 ampens 2011r.
Ne 729-p;

[Tpukaszom Munucrepcra obpazoBanus Poccuiickoit denepamrm ot 9 mapra
2004 Toma Ne 1312 «OO6 ytBepkaeHUM (enepatbHoro 0a3MCHOTO Y4eOHOTO IUlaHa |
NPUMEPHBIX y4eOHBIX TIUIAHOB JUis  0o0pasoBaTelbHBIX  yUpexaeHUi Poccuiickoi
denepaliny, peatu3yroIuX IporpaMMbl 00IETO 00pa30BaHMA;

W wHBIME HOPMATHBHO-TIPABOBBIMH aKTaMH.

2.6. Jlns mpenoctaBleHWs YCIYTH 3asBUTENb HampasiseT (IPEeICcTaBiseT)
CIIeTYIOIINE TOKYMEHTHI:
- TNUChbMEHHBIA  3ampoc  3asBUTENsd, B TOM  umcie 3ampoc B (hopme
JMEKTPOHHOTO JOKYMEHTa. 3ampoc B (opMe SMEKTPOHHOTO JOKYMEHTa MOXKET OBITh
HampagleH 110 EKTPOHHOM 1MOYTe WK Ha ODUIIMANBHBINA CANT YUPEKICHHS; - B  CTydac
HEoOXOIUMOCTH  (€CM  3TO  HEOOXOAMMO  3asfBUTENIO  JUIS TIONYYCHHS  YCIyTH)
JTOKYMEHTBl ¥ MaTrepuaibl, MOATBEPKIAIOIINE JOBOJBI
3aABHUTENIS TMOO UX KOITHH, 3aBEPEHHBIC B YCTAHOBICHHOM ITOPSIKE.

[Ipu mnpenmocraBneHuu yciyru B YCTHOM (hopMe M TIOCPEICTBOM oOpaiieHus K
MH(OPMAIMOHHBIM CHCTEMaM JI0KYMEHTBI He TpeOyIOTCH.

2.1. TlepeyeHb OcHOBaHMIA i OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX A
TIPE/I0CTaBICHHUS YCIYTH.

2.7.1. B 3ampoce He yKazaH IOYTOBBIM ajpec, aapec JMEKTPOHHOM IMOYTH I
HampaBleHWs OTBETa Ha 3ampoc Jub0 HoMep TenedoHa, MO0 KOTOPOMY MOXKHO
CBS3aThCS C HATIPABHBIIIUM 3aTIPOC 3aSBUTEIEM.



2.7.2. Tekct MUChbMEHHOTO 3ampoca HE TMONIACTCA TMPOYTECHHIO, B TOM UHCIE
(hamuTis ¥ TIOYTOBBIH ajipec 3asBUTEIIS.

2.8. OCHOBaHUMAMM JIs OTKA3a MPEIOCTABICHHS YCIYTH SBISIOTCS:

- OTCYTCTBHUE J0CTATOUHOM MHGOPMALMH JTsl OCYIIIECTBICHUS YCIYTH;

- ecmd  3ampammmBaeMas  uHGopMmaims — Kacaercs  TpeThMX  JmI  0e3
NPEIOCTABICHUS opHIHATBHBIX JTOKYMEHTOB,  YCTaHABIMBAIOIIUX paBo
NPEJICTABIATh UX UHTEPECH,

- B o0pallleHMH  cojepXKarcsi  HELEH3ypHble  JUO0  OCKOpOHMTENbHbIE
BBIpAYKECHMU, yIpo3bl  JKW3HM,  3I0POBBIO W HMMYIIECTBY  paOOTHMKOB
00I1Ie00pa30BaTEEHOTO  YUPSKACHUSI, a TakKe WICHOB HMX CceMbed (Takoe
3aBICHHUE OCTACTCS 0€3 OTBETA IO CYIIECTBY IOCTABICHHBIX B HEM BOMPOCOB, MPU ITOM
3aABHUTEITFO COOONIACTCSA 0 HEMOMYCTHMOCTH 3710YIOTPEOICHHS TIPABOM);

- B TIMCBMCHHOM OOpAICHWM 3asBUTENS COMCPIKUTCS BOIPOC, HA KOTOPHIA €My
MHOTOKPAaTHO JaBaIMCh TIMCBMECHHBIC OTBETHI TI0 CYIIECTBY B CBSA3M C paHee
HAIpaBIIeMbIME O0OPAIICHUSIMH, U TIPU 3TOM B 00paIICHNN HE TPUBOAATCSA HOBBIC JTOBOJIBI
WM 00CTOSTEIBCTBA,

- OTBET M0 CYIIECTBY IOCTABICHHOTO B OOpaIlIEHWH BOIPOCA HE MOXKET ObITh
npejcTaBlieH 0e3 pasrialleHus CBENCHHM, COCTaBIAIONIMX TOCYIapCTBEHHYIO WU HUHYIO
oxpaHieMyr0  (efiepalbHbIM  3aKOHOM  TaiiHy  (3asBUTEM:O  coolmiaercs o
HEBO3MOJKHOCTH  JIaTh ~ OTBET B  CBA3M C  HEJNOMYCTUMOCTHIO  pasrialleHus
yKa3aHHBIX CBEIICHUIA);

- B XOJ€ IMYHOTO TpHUeMa TPaKIAaHUHY MOXKET ObITh OTKA3aHO B JalbHEHIIIEM
paccMOTpeHHMH o0palieHus, €cid eMy paHee ObUl JaH OTBET II0  CYIIECTBY
TIOCTABICHHBIX BOIIPOCOB.

29. B cooTBeTcTBMM ¢  JCHCTBYIOIIMM  3aKOHONATENECTBOM  yCIyra
NpeoCTaBIAeTCs OECIIATHO.

2.10. MakcuManbHBI CpPOK OXKMJAHUA B OdUepequd NpH Tofave 3ampoca TMpu
TIPEIOCTARICHUH YCITyTH:

2.10.1. Perwucrpamys THCBMEHHOTO OOpalleHHs TP TIofa4ye €ro 3asfBUTENEM B
YUIpEKICHUE OCYIIECTBISETCS B IPUCYTCTBUH 3aSBUTEIIS.

2.10.2. MakcuManbHBIi  CPOK  OXKHJAHWA B oduepend Tpu  Tiepenade
oOpallieHus IMyTeM 00paIleHHs K PYKOBOJUTENIO YIPEKACHHS (YIOTHOMOYCHHOMY JIHITY)
J10 MOMEHTA TIpreMa 00paIeHus T0MKEH COCTABIATh He Oonee 15 MUHYT.

211. Cpok u TOpSIOK pErHCTpallii 3ampoca 3asBUTENS O TPENOCTaBICHUN
YCITyTH:

211.1. Peructpaims  3ampoca  3asBUTENS O  TPEAOCTABICHUM  YCIYTH
OCYIIECTBIISETCS OTBETCTBEHHBIM PAOOTHIUKOM YUPESIKICHHS.

2.12.  VYcrauasmmBaroTcs CIEYIOIIHE TpeOOBaHUS K IIOMEIIEHUIM
YUPEIKICHHS, YIaCTBYIOIIETO B IMPEIOCTABICHUN YCIYTH:

212.1. Tlomemenue 18 Tnpuema 3asBUTened oOo3Hayaercs TaOMMYKOW ¢
yKa3aHueM  HoMmepa  KabuHera,  (amwimi, WMEH, OT4YeCTB, HAUMEHOBAHWIA
JIOMDKHOCTEH  OTBETCTBEHHBIX ~PAa0OTHUKOB, YyYacTBYIOIIMX B OKa3aHWUH YCIYTH,
pexxuma padoThL.

212.2. Jlngs oxugaHud TpuéMa 3asBUTEIIM OTBOAATCS MECTa, OCHAIICHHBIC
CTYJIBSIMH.



2.12.3. B mecra s 0)KUIaHus TprieMa JT0DKEH ObITh 00ecriedeH CBOOOIHBIN TOCTYTI
3aBUTENEH B 4achl pa0OTHI YUPEKICHHUS.

2.12.4. Pabouee MeCTO OTBETCTBEHHBIX pa0OTHUKOB, Y4YacTBYIOUIUX B
IpEeOCTaBICHUH  YCIyrHd, obopyayercs — TenedoHoM, (hakcoM,  KOINMPOBAJIbHBIM
armapaToM, KOMIIBIOTEPOM U JpYIroil OpITEXHUKOM, IMO3BOJAIOLIEH CBOEBPEMEHHO U B
HIOJHOM 00bEME OPTaHM30BaTh MPEOCTABNEHHUE YCIYTH.

2.13. INoka3zaTensmu 10CTYIHOCTH U KaueCcTBA YCIyTH SBISIOTCS !

- CBOEBPEMEHHOCTb IIPEJOCTABIEHHUA YCIYI'W B COOTBETCTBHUM CO CTaHAApPTOM €&
PEIOCTaBICHMUS,

- [OJHOTA, AaKTyalbHOCTh H  JOCTOBEPHOCTh HMH(OpPMAIMKA O  TOPSAKE
NPEIOCTABICHUS YCIYTH, B TOM YHCTIE B 3NEKTPOHHOH (hopme;

- o1 000CHOBAHHBIX >Kanod K 00LIeMy KONHYECTBY OOCTY>KEHHBIX TpakKiaH IO

JTAHHOMY BHJY YCIYTH.

2.14. KoHcynbTamum 10 BOTMPOCaM TPEAOCTABICHUS YCIYTH  IMPOBOAATCS
pyKoOBOAUTENSIM  (YTIOTHOMOYEHHBIM JUIOM)  YUPSKACHUS IO  CICAYIOIINM
BOIIPOCaM:

- CPOKH IIPEIOCTABICHHUS YCIYTH;

- TOpANOK  00>KaloBaHUS nevicteuidi  (OesneiicTBHA) U DELICHUH,

OCYIIECTBIEMBIX U MPHHAMAEMBIX B XOJIE TPEIOCTABICHHS YCIYTH.

KoHcynpranmy  TIPENOCTAaBIAIOTCA B TEUCHHE BCETO CPOKA  IPEIOCTABICHHS
yenyrd.  KoHCynpTanuu 10 MOPSAOKY TPENOCTABICHUS YCIYTH  OCYIIECTBISIOTCS
yUpeKIEeHUEM OECILIaTHO.

I11. Cocrag, nocie10BaTeIbHOCTh M CPOKH BbITIOJTHEHHS
AIMHHUCTPATUBHBIX MPOLEAYP, TPeO0BAHUS K MOPSAKY MX BHINOJIHEHHS], B TOM
YucIie 0c00eHHOCTH BbINMOJTHEHHUS a/IMUHUCTPATHBHBIX TPOLELYP B 3JIeKTPOHHOM

(opme

3.1. Opranmszaius TpeNOCTaBICHUs Y CIYTH BKIIOYACT B ce0f  CISTyHONIHUE
aJIMUHUCTPATHBHbIE ICHCTBUS:

- MPUEM M PErUCTpalus MHUCbMEHHBIX O0palleHHU 3asBUTENCH; -

MPUEM YCTHBIX 0OpaIlieHHi OT 3asSBUTES;

- TIOAITOTOBKA HEOOXOMMOM HH(pOPMALIUH,

- HampaBleHME MHUCPMEHHOTO  OTBETAa IO  pE3y/ibTaTaM  PacCMOTPEHUS
oOparteHus 3asBUTEITIO.

3a momydeHHWEM ~ yCIyTdW  3adBUTENb  MOXET  OOpaTHThCS — CICTYIOUIUMHU
criocodamu:

- TIOCPEACTBOM  JIUYHOT'O  THCHBMEHHOTO WM  yCTHOrO  oOparieHus
HEIOCPEICTBEHHO B Y UPEXKICHNUE;

- YCTHOT'0 0O0palieHus C KCHOb30BAaHUEM CPEICTB TeNe(OHHOM CBS3M; -

TIOCPEICTBOM MTMCbMEHHOT'0 00paIlieHHs 10 TIoUTe,

- TIOCPE/ICTBOM MTUCHMEHHOT0 O0PAIIIECHHS 10 YIEKTPOHHOM TOYTE,

- TIOCPEACTBOM  THCBMEHHOT0  oOpamieHus Ha  OpUIMAIbHOM  caifte
Yupexnenus,



- Ha WH(OPMAIMOHHBIX MOpTanax http://www.kuz-obr.ru/, — https://www.ruobr.ru/.

Kputeprem npuHATHS peIeHUs PYKOBOIUTENEM Y UPEKICHUS SBISETCS
BO3MOYKHOCTh OKa3aHHUs YCITYTH.

[locnenoBatenbHOCT — AAMUHHCTPATUBHBIX — MPOLELYpP, BBIIOMHAEMBIX  IPU
NPEJOCTAaBICHU  YCIYTH, ToKasaHa Ha Onok-cxeme B [lpunokenun Ne 1 k
Pernamenry.

3.2. Ilpuem um perucrpaiyisi MHUCbMEHHBIX, MOCTYMHBIIMX [0 3JIEKTPOHHOM
T0uTe, Ha OPUIMATBHBIN calT Y UperkIeHNs, 00paIlieHU OT 3asSBUTEIS.

3.2.1. OcHoBanueM s Hayala aJMUHUCTPATUBHOM TMPOLEAYpHl MO TpPUEMY U
pETHCTpallii THCHbMEHHOTO OOpamieHus OT 3asfBUTEN SBIACTCA JIUYHOE OOparieHue
3aMBUTENS, TIOCTYIUICHHE MUCHMEHHOTO OOpalieHHus 3asfBUTENd 10 T0YTe WIM B
MEKTPOHHOM BHUJE (Ha O(QHIMATHHBIA CAlT, IO EKTPOHHOW TI0YTE) B YUPSKICHHE 110
BOIIpOCY MpenocTarieHus uHdopmaimu 00 00pa3oBaTeNbHBIX MpOrpaMMax M yueOHBIX
aHax, paboumx  mporpaMmax  y4eOHBIX  KypCOB, TIPEAMETOB, IHCIMILIAH
(Momysieit), TOIOBBIX KaleHIAPHBIX YICOHBIX TpadrKax.

3.2.2. PaborHuk VYwupexjaeHus, OCYIICCTBIAIOMMA TPUeM JOKYMEHTOB OT
3aMBUTCNS TPU  €r0  JIMYHOM  OOpallleHWH, TPUHUMAET oOpaiieHne  (3arpoc)
3aMBUTENA JUIA PETHCTPalK oOpamieHUs (3ampoc) B JKypHAIe PErucTpaldd B JCHbB
obparteHus 3asBUTEIIA.

[Tpu moctymneHun B YupexaeHue oOpallieHus 3asfBUTENs M0 3IEKTPOHHOM MouTe
C YKasaHMEM aipeca SICKTPOHHOW TMOYThl ¥ (MJIM) TIOYTOBOTO aipeca MOIb30BaTel,
pabOTHUK, OTBETCTBEHHBIN 3a TIPUEM M OTMPABKY JOKYMEHTOB IO 3JIEKTPOHHOM TMouTe
pacrieyatsiBaeT yKazaHHOE OOpaIleHWe W PETUCTPUPYET B YCTAHOBICHHOM ITOPSIKE.

3.23.  AIMHWHHUCTpaTHBHAs npoueaypa  3aBepriaeTcs peructpanuen
MOCTYIHUBIIMX OOPAIICHUI OT 3aSBUTEIS.

33. B cmywae ecnu 3agBuTenh OOpaTHiICA ¢ YCTHBIM  oOpalieHHeM o
MOMYYCHUH YCIyTH, COOTBETCTBYIOIIAS WHQOpPMAIMS TPENOCTABIACTCS YCTHO HE
no3qHee 15 MUHYT ¢ MOMEHTa oOpallieHus B Clydae, €cld H3I0KEHHBIE B YCTHOM
obpamennn  ¢akThl W O0CTOATENHCTBA SBISAIOTCS OUEBUAHBIMA M HE TpeOyroT
JIOTIONHUTEIBHOM TIpoBepKu.3.3.1. Y cTHBIE 00paleHns He perucTpUpyroTCs.

3.4. TloaroroBka HE0OX0AUMOM HH(DOPMAIHH.

3.4.1. OcHoBaHMEM I Hayala aIMUHUCTPATUBHOM MPOLETYPhl SABIICTCS Tiepenada
MUCbMEHHOTO O00paIlieHns 3asBUTENS HAa PACCMOTPEHHE DPYKOBOAUTENIO YUpPEXKICHHUE B
JICHb PETHCTPALIHHN.

3.4.2. Pyxoomutens VYwupexxaeHus ompenensieT paboTHUKA —YUpeKIeHHS,
OTBETCTBEHHOT'O0 3a PacCMOTPEHHME oOpamieHHs M IOATOTOBKY TMPOEKTa OTBETa
3aMBUTEIIO (1aiee — MCTIOMHUTEIb).

3.4.3. ctionHUTEND:

- obecricunBacT 00BEKTHBHOE, BCECTOPOHHEE U CBOCBPEMCHHOC
paccMOTpEeHHE MMCbMEHHOT0 00palieHus, B ClTy4ac HE0OXOAUMOCTH — ¢ yJacTHEM
3aMBUTENS, HAIPABUBIIIETO 00pAICHHE;

- TOTOBHT TIPOCKT OTBETAa HA MUCHMEHHOE obpaineHue W He mostHee 1 JTHA 10
UCTEUEHUS ~ CpOKAa  TPENOCTABICHWS  yCIyrHW,  TPEACTaBIseT  HA  TOAIMUCH
PYKOBOAUTENIO Y UPEIKICHUS.
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34.4.  AnvmuHHCTpaTHBHASA npouenypa  3aBepriacTcs HOJIACAaHUEM
PYKOBOAHUTENEM Y Upe)KIEHNUs OTBETA HA IMCbMEHHOE 00pallleHHe 3asBUTE.

345 Cpok pacCMOTpEHHs THCbMEHHBIX 3allpOCOB, a TaKKE 3aIpocoB,
TOCTYIHBIIKX B (hOPME NEKTPOHHOTO JOKYMEHTa (TI0 3MEKTPOHHOM IMOYTE WM Ha CaT
YUPOKICHHUA) He JoKeH mpebimath 30 KaleHAapHBIX JHEH €O JOHA HX
perycTpaluH.

B uCKiIOYMTENBbHBIX COydasx CpOK pacCMOTPEHWs 3ampoca  MOXKET ObITh
NpoieH pYKOBOAWTENeM YupexkieHus, HOo He Oonee vem Ha 30 gHel, c
YBEIOMICHUEM 3asBUTENS O TMPOMICHUHM CPOKA PACCMOTPEHHS €ro  OOpalleHuUs
(3ampoca).  YBemomiicHue MPOU3BOAUTCA  cmocobamu,  00ECTICUMBAFONIUMU
OTIEPATUBHOCTD IOy YICHHS 3aMBUTENEM YKa3aHHON nHpOpMAIN
(renecoHOrpamma, (hakc, MEKTPOHHAS IT0YTA).

34.6. Ecnm  zampoc 0 TONYy4eHHMH YCIyTH CBf3aH C  00KaloBaHHEM
cyneOHOro pemieHwsd, B TedeHue 7 (ceMH) JHEH cO JHA PETHUCTpallid TaKOIo
3ampoca  OHO  BO3BpAIACTCA  3asBUTENIO,  HANpaBWBIIEMY  oOpaleHue, ¢
pasbCHEHHEM TIOpSIKa 00KAOBAHUS JAHHOTO CYICOHOTO PEIIICHHS.

3.5. HampapneHue MUCHMEHHOTO OTBETA 3aSBUTENIO [0 pe3yibTaTam
PaccMOTPEHHUS 0OpaIeHus.

3.5.1. OcHoBanmeM [ Hayala aJAMUHHCTPATUBHOW TPOLEIYPBl  SBIAETCS
perucTpanys MUCbMEHHOTO OTBETa, MOANMCAHHOTO PYKOBOAHUTENEM Y UpesKICHUs
(TprCcBOCHHKE UCXOJIAIIETO HOMEpA).

3.5.2.  PaborHuk YupexxaeHus, OCYIIECTBISFOIINN perucTpanuo
UCXOIAIICH KOPPECTIOHJICHIIY, PETUCTPUPYET TIMChMEHHBIA OTBET B JKypHAIE
PETHCTpaIiK B ICHb TTOAMTUCAHKS TIPOSKTA OTBETA PYKOBOIHUTEIEM.

3.5.3. AIMHHHCTpAaTHBHOE [CICTBMEC 3aBEpIIACTCd  HANpaRICHHMEM OTBETa
3a4BHUTCIIO 110 TMOYTOBOMY ajpecy W/WiM aipecy SIeKTPOHHOW IOYThI, YKa3aHHOMY B
MUCbMEHHOM 00paIlIEHHH.

3.6. 3agBuTEnp MOXKET MONYYUTh YCIyTy uYepe3 WH(OPMAIMOHHBIE CHCTEMBI
(http://www.kuz-obr.ru/, https://www.ruobr.ru/) IMyTeM pEerucTpaly JIMYHOTO KabuHeTa
(uepes norun/mapoins uin CHUJIC) nmu nipu odpaiieHnu K opuIHaIbHOMY CaiTy.

V. ®opMbl KOHTPOJIS 32 HCTIOIHEHHEM A/IMUHUCTPATHBHOT0 PerjiaMeHTa

4.1. Texymuil KOHTPOJh 3a COOMIOACHHEM W WCIOTHEHHWEM OTBETCTBEHHBIMH

pabOTHUKAMH  TIONOKEHWHA  HACTOAIIETO  pEeIVIaMeHTa, YCTaHABIMBAIOLINX
TpeOOBaHMA K  TPEJOCTABICHHIO YCIYTM  OCYLIECTBIAETCS PYKOBOJUTENIEM
YupexaeHus.

4.2. KonTponb 32 TPENOCTABICHUEM yCIyru  YUpexKICHUEM

OCYLIECTBISETC  ynpapieHueM o0pazoBaHMs ajMuUHUcTpaimu T. Kemepoo myrem
NPOBEJICHHUA IPOBEPOK  COOMIOAEHHMS W WCHOJHEHHS TMONOKEHWM  HACTOAIIErO
pernaMeHTa.

4.3. KoHTponb MOMHOTHL M KAYeCTBA MPEJOCTABICHUS YCIYTH BKIIOYAET B ceOs:

- TIPOBEICHHE IIPOBEPOK, BBIABICHUE WM IPUHATHE MEp K YCTPAHECHHIO M HE
JOIYIEHUIO HApYIIEHUH TPaB NOTy4yaTenel yCiyTH,
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- paccMOTpPEeHWe, MPHUHATHE pEIICHMA W TOATOTOBKY OTBETOB Ha OOpAICHHS
nomyyareied  yCOyrH, — COAEpKalMX  »KaioObl  HA  pemieHds,  ACHCTBHSA
(Oe3meiicTBUSA)  PYKOBOIUTEIS (yrmonHOMOUEHHOTO  JIHIIA), OTBETCTBEHHBIX
pabOTHUKOB Y upeK/ICHHS.

44, Tlo pesynsTaTaM TpPOBEACHHBIX IPOBEPOK, B  CIyYac  BBIABICHHMS
HaPYIIICHHI TPaB MONydYaTeiell YCIyTH, OCYIIECTBISCTCS MPUBICUCHIE BUHOBHBIX JHIl K
OTBETCTBCHHOCTH B COOTBETCTBHH C 3aKOHOAATEIhCTBOM Poccuiickoi deneparum.

45. PabOTHHK, OTBETCTBEHHBIH 3a  MPEIOCTABICHWE  YCIYTH,  HECeT
JMCIMIUIMHAPHYIO OTBETCTBEHHOCTh 3a peIICHHMS W JeicTBus (Oe3nciicTaue),
npuHAMaeMble  (OCYIIECTBISEMbIE) B XOA€  IPOBEACHHS  aJIMHHHCTPATHBHBIX
IPOIEYP, YCTAHOBICHHBIX HACTOSIIMM PETIAMCHTOM.

V. JlocynedHblii (BHECYe0HbIii) MOPSIIOK 005KATI0BAHUST ACHCTBHIA
(0e3meiicTBHS) W pelIeHMii OPraHa, MPEI0CTABISIONIET0
MYHUIIHIIAJIBHYI0 YCIYTY, 2 TAK 2Ke J0JKHOCTHBIX JIMI

5.1. 3asBurens BopaBe o0xKanoBaTh JeHcTBHA  (OC3mEHCTBHE) M PEILCHM,
NPUHUMAEMBIE B XO/IE TIPEIOCTABICHHS YCIYTH.

5.2. 3asgBuTenb BIpaBEe OOpPATHTBCA C JKano00M JMYHO (YCTHO) WM HAlpaBUTh
TIMCHMEHHOE 3asBIICHHE UIH K00y (1aee - MChbMEHHOE 00paIliCHHE).

VcTHOE oOpaiieHue J0MmycKaercs B Xoie JUYHOTO Tpuema. JIMuHbI Tpruem
MIPOBOIUTCS B COOTBETCTBUHM C TpaKOM JUYHOTO TpHeMa JOMKHOCTHOTO JIHIIA,
KOTOPOMY aJIpeCOBAHO O0pareHue.

53. B cmyuae ecim m3NOKEHHBIE B yCTHOM  oOpamieHMH  (aKTel U
o0cTosATENbCTBA ~ ABNAIOTCA ~ OYCBHAHBIMH M HE  TPEOYIOT  JOTIOMHHUTEIbHOM
MPOBEPKH, OTBET Ha OOpamieHWe C COrnachs 3auHTEPECOBAHHOTO JIMIA MOXKET OBITh
JaH €My YCTHO B XOJ€ JMYHOTO TMpHeMa. B oCTampHBIX CIydasx, IO CYIIECTBY
TIOCTaBJICHHBIX B 00paIIeHUH BOIIPOCOB JIACTCs MMChbMEHHBIN OTBET.

5.4. TlucemeHHoe oOpaiieHue, TOJICKUT PErUCTpallid M PAcCMOTPEHUIO B
NopsaKe M B CPOKM, YycTaHoBieHHble DenepambHbiM 3akoHOM «O  TOpsaKe
paccMoTpeHus obpareHuit Tpakaan Poccuiickoit deneparmmy ot 2 mas 2006 rona Ne
59-@3.

55. Ilpu ofpameHun TpakgaH ¢ MUCBMEHHBIM —OOpalieHHeM YKa3aHHOEe
obpameHre paccmatpuBaeTcs B TedeHme 30 gHEH co JOHA €ro perumcrpaiuu. B
UCKIIOYUTENBHBIX ~COyYasx, a TakKe B Clydac HampaBleHWs 3ampoca oOpraHam

MECTHOI'O  CaMOYTIpaBJICHHUS, opraHaM  TOCYIapCTBEHHOM BIACTH,  WHBIM
OpraHM3alysIM WIA JODKHOCTHBIM JIMIIAM Ui TIONYyYEHUs HEOOXOAUMbBIX I
paccMOTpeHuUs oOparieHus  JOKYMEHTOB H MaTepuaoB, PYKOBOJUTEIH

VupekaeHus (OTBETCTBEHHBIH Pa0OTHHUK), KOTOPOMY HAIPABICHO OOpallecHUe, BIPABE
HPOUTUTh CPOK paccMOTpeHus oOpamieHus He Oomee yem Ha 30 nHEH, yBEIOMHB O
TPOJICHHUH CPOKA €T'0 PACCMOTPEHHS 3asBUTEIIA.

5.6. 3asBuTen> B CBOEM IMCHMEHHOM OOpamieHUH B 00S3aTEILHOM TOPSAKE
yKa3blBaeT: MO0 HAWMECHOBAHWE OpraHa, B KOTOPBIH HAmMpaBIeT —IHChMEHHOE
obpartienue, 1ub0 (pamMuwiIio, UM, OTYECTBO COOTBETCTBYIOIIEIO JOKHOCTHOTO JULA U



(nnmm) ero JOMKHOCTB, a TAKXKE CBOM (DaMHIIMFO, UM$, OTYECTBO, ITOYTOBBIA aapec, II0
KOTOPOMY JOJDKHBI  OBITh  HANpaBICHBl OTBET, YBEAOMICHHE O Tepeaapecaryn
oOparieHns, w3iaraeT CyTh NPEMIOKCHUS, 3asBICHUS WIH JKal00bl, CTABUT THUHYIO
TIOJITTHCh U JIaTy.

B  moatBepkaeHME CBOMX  JIOBOJOB  3as{BHTENh  BIpaBe MPUIOKHTh K

IMMCbMCHHOMY 06paHI€HHIO H€O6XOI[HMI>IG JOKYMCHTBI MW  MAaTCpHAJIbI, mbo ux
KOIINH.

5.7.  JlomkHOocTHOe U0  (PYKOBOAWTEIb  YUPEXKICHHS),  KOTOPOMY
HampasleHo oOpalieHue, 00ecTiednBacT 00bEKTUBHOE,  BCECTOpPOHHEE u
CBOEBPEMEHHOE PacCMOTPEHHE 00paIieHus.

[Io  pesymsraram paccMOTpeHHs obpareHus COOTBETCTBYIOITAM

NOIDKHOCTHBIM ~ JTUIIOM  (PYKOBOAHMTENEM YUPEKACHHSA) TPUHUMACTCS pEIICHHE 10
CYLLECTBY TIOCTABIEHHBIX B 00pallIEHUH BOIIPOCOB.

58. Ecmm B mmcbMeHHOM oOpamieHMM HE yKasaHbl (pamMumms 3asBUTeNd, W
MOYTOBBIA  alpec, MO0 KOTOPOMY JOKEH ObITh HAampaBlieH OTBET, OTBET Ha
oOpallieHHe He TaeTcsl.

5.9. Ecnmu TekcT mHMCbMEHHOro OOpallleHHs HE TOANAeTcs IMPOYTEHHUIO, OTBET Ha
obpalieHHe HEe Jaercd, O YeM CooOIIaeTcs 3asBUTENIO, HAalpaBUBLIEMY OOpaIlECHHE,
€ciu ero (haMuIHs U TIOYTOBBIN apec MOAAIOTCS IPOUTEHHIO.



Ipunoxxenne Ne 1
K periaMeHTy peJIoCTaBIEeHNs YCIyT !

«[Ipenocrasnenue uapopMarmu 06 06pa3oBaTEIbHBIX TPOrPaMMax

¥ y4eOHbIX I1aHaxX, pabodux MporpaMmmax

y4eOHBIX KYPCOB, IPEIMETOB, AUCIUILIAH (MOJIYJICH), TO0BBIX

KaJICHIAPHBIX YUEOHBIX TpaduKax»

biok-cxema 1mocine10BaTenbHOCTH IEUCTBUNA TTPU
NPENOCTABICHUM YCIYTH
«Ipenocrasnenue unpopmarmu 06 00pa3oBaTeNbHBIX MPOrpaMMax U Y4eOHbIX TIaHax,
pabourx mporpaMMax yaeOHBIX KYPCOB, IPEIMETOB, TUCIIUILIAH (MOIYJICH), TOIOBBIX
KaJleHJapHbIX yIeOHBIX TpauKax»

MyHnunuunanabHoe 0ro/xeTHoe 00pasoBaTelbHOE YUpeKIeHne
JONOJTHUTEILHOT0 00pa30BAHUSA
« F'opoockoit uenmp oemckozo (10HOWECK020) MEXHUUECKO020
meopuecmea 2opooa Kemepoeo »
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[Tpuem oOpareHnit OT 3asBUTEI,
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